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COUI\ICIL ACT 

of 

drawing up a Convention on the service 

in the Member States of the European Union 

of judicial and extrajudicial documents 

in civil or commercial matters 

THE COUNCIL OF THE EUROPEAN UNION, 

HAVING REGARD to the Treaty on European Union, and in particular Article K.3(2)(c) thereof, 

CONSIDERING that, for the purposes of achieving the objectives of the European Union, the 

Member States view the rules on cooperation in the service of judicial and extrajudicial 

documents in civil or commercial matters as a matter of common interest falling within the 

scope of judicial cooperation in civil matters as laid down in Title VI of the Treaty; 

HAVING EXAMINED the views of the European Parliament, (1) following the consultation 

conducted by the Presidency in accordance with Article K.6 of the Treaty; 

(1) Opinion delivered on 

7136/1/97 
DG H III 

(not yet published in the Official Journal). 

SWIat EN 



HAVING DECIDED that the Convention, the text of which is attached, which has been signerl 

today by the Representatives of the Governments of the Member States, is hereby drawn up, 

RECOMMENDS that it be adopted by the Member States in accordance with their respective 

constitutional requirements: 

Done at ...... . 

7136/1/97 
DG H III 

SWiat 

For the Council 

The Pre~dent 

EN 
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CONVENTION, 

DRAWN UP ON THE BASIS OF ARTICLE K.3 

OF THE TREATY ON EUROPEAN UNION, 

ON THE SERVICE 

IN THE MEMBER STATES OF THE EUROPEAN UNION 

OF JUDICIAL AND EXTRAJUDICIAL DOCUMENTS 

IN CIVIL OR COMMERCIAL MATTERS 

CONV/JAI 1 



THE HIGH CONTRACTING PARTIES to this Convention, Member States of the European 

Union: 

REFERRING to the act of the Council of the European Union of ....... . 

DESIRING to improve and expedite the transmission of judicial and extrajudicial documents in 

civil or commercial matters for service between the Member States; 

WHEREAS, to that end, the transmission of these documents shall be eHected.-directly and -by 

rapid means, between the agencies designated by the Member States; - ~ 
.' 

WHEREAS Article K.3(2)(c) of the Treaty on European Union provides that conventions drawn 

up on the basis of Article K.3 thereof may stipulate that the Court of Justice of the European 

Communities shall have jurisdiction to interpret their provisions, in accordance with such 

arrangements as they may lay down; 

BEARING IN MIND the Hague Convention of 15, November 1965 on the Service Abroad of 

Judicial and Extrajudicial Documents in Civil or Commercial Matters and, in particular, the 

provision in Article 25 thereof that that Convention does not derogate from conventions 

which contain provisions on the matters governed by it and to which Contracting States are, 

or shall become, Parties, 

HAVE AGREED AS FOLLOWS: 
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TITLE I 

ARTICLE 1 

Scope 

1. This Convention shall apply in civil and commercial matters where a judicial or 

extrajudicial document has to be transmitted from one Member State to another for service 

there. 

2. This Convention shall not apply where the address of the person to be served with the 

document is not known. 

ARTICLE 2 

Transmitting and receiving agencies 

1. Each Member State shall designate the public officers, authorities or other persons, 

hereinafter referred to as "transmitting agencies", competent for the transmission of judicial 

or extrajudicial documents to be served in another Member State. 
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2. Each Member State shall designate the public officers, authorities or other persons, 

hereinafter referred to as "receiving agencies", competent for the receipt of judicial or 

extrajudicial documents from another Member State. 

3 . . A Member State may declare, when giving the notification referred to in Article 24(2), 

that it will designate one transmitting agency or/and one receiving agency. A federal State, a 

State in which several legal systems apply or a State with autonomous territorial units shall 

be free to designate more than one such agency. The designation shall have effect for a 

period of five years and may be renewed at five-year intervals. 

4. Each Member State, when giving the notification referred to in Article 24(2). shall provide 

the following information: 

(a) the names and addresses of the receiving agencies referred to in paragraphs 2 and 3; 

(b) the geographical areas in which they have jurisdiction; 

(c) the means of receipt of documents available to them; and 

(d) the languages that may be used for the completion of the standard form in the Annex. 

The Member States shall notify the depositary of any subsequent modification. of such 

information. 
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ARTICLE 3 

Central body 

Each Member State shall, when giving the notification referred to in Article 24(2), designate a 

central body responsible for: 

(a) supplying information to the transmitting agencies;_ 

(b) seeking solutions to any difficulties which may arise during transmission of documents 

for service; 

(c) forwarding, in exceptional cases, at the request of a transmitting agency, a request for 

service to the competent receiving agency. 

A federal State, a State in which several legal systems apply or a State with autonomous 

territorial units shall be free to designate more than one central body. 
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TITLE 11 

JUDICIAL DOCUMENTS 

SECTION 1 

TRANSMISSION AND SERVICE OF JUDICIAL DOCUME_NTS 

ARTICLE 4 

Transmission of documents 

1. Judicial documents shall be transmitted directly and as soon as possible between the 

agencies designated on the basis of Article 2. 

2. The transmission of documents, requests, confirmations, receipts, certificates and any 

other papers between transmitting agencies and receiving agencies may be carried out by any 

appropriate means, provided that the content of the document received is true and faithful to 

that of the document forwarded and that all information in it is easily legible. 
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3. The document to be transmitted shall be accompanied by a request drawn up using the 

J[andard form in the Annex. The form shall be completed in the official language of the 

Member State addressed or, if there are several official languages in that Member State, the 

official language or one of the official languages of the place where service is to be effected, 

or in another language which that Member State has indicated it can accept. When giving 

the notification referred to in Article 24(2), each Member State shall indicate the official 

language or languages of the European Union other than its own which is or are acceptable to 

it for completion of the form. 

4. The documents and all papers that are transmitted shall be exempted from legalisation or 

any equivalent formality. 

5. When the transmitting agency wishes a copy of the document to be returned together 

with the certificate referred to in Article 10, it shall send the document in duplicate. 

ARTICLE 5 

Translation of documents 

1. The applicant shall be advised by the transmitting agency to which he or she forwards 

the document for transmission that the addressee may refuse to accept it if it is not in one of 

the languages provided for in Article 8. 
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2. The applicant shall bear any costs of translation prior to the transmission of the 

document, without prejudice to any possible subsequent decision by the court or competent'· 

authority on liability for such costs. 

ARTICLE 6 

Receipt of documents by receiving agency 

.. 
1. A receiving agency, on receipt of a document, shall, as soon as possible and in any event 

within seven days of receipt thereof, send a receipt to the transmitting agency by the 

swiftest possible means of transmission using the standard form in the Annex. 

2. Where the request for service cannot be fulfilled on the basis of the information or 

documents transmitted, the receiving agency shall contact the transmitting agency by the 

swiftest possible means in order to secure the missing information or documents. 

3. If the request for service is manifestly outside the scope of this Convention or if 

non-compliance with the formal conditions required makes service impossible, the request 

and the documents transmitted shall be returned, on receipt, to the transmitting agency, 

together with the notice of return in the standard form in the Annex. 
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4. A receiving agency receiving a document for service but not having terri,torial jurisdiction 

d) serve it shall forward it, as well as the request , to the competent receiving agency in the 

same Member State if the request complies with the conditions laid down in Article 4(3) and 

shall inform the transmitting agency accordingly, using the standard form in the Annex. That 

receiving agency shall inform the transmitting agency when it receives the document, in the 

manner provided for in paragraph 1. 

ARTICLE 7 

Service of documents 

1. The receiving agency shall itself serve the document or have it served, either in 

accordance with the law of the Member State addressed or by a particular form requested by 

the transmitting agency, unless such a method is incompatible with the law of that Member 

State. 

2. All steps required for service of the document shall be effected as soon as possible . In 

any event, if it has not been possible to effect service within one month of receipt, the 

receiving agency shall inform the transmitting agency by means of the certificate in the 

standard form in the Annex, which shall be drawn up under the conditions referred to in 

Article 10(2). The period shall be calculated in accordance with the law of the' Member State 

addressed . 
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ARTICLE 8 

Refusal to accept a document 

1. The receiving agency shall inform the addressee that he or she may refuse to accept the 

document to be served if it is in a language other than either of the following languages: 

(a) the official language of the Member State addressed or, if there are several official 

languages in that Member State, the official language or one of t~e offida-flanguages of 

the place where service is to be effected; 

or 

(b) a language of the Member State of transmission which the addressee understands. 

2. Where the receiving agency is informed that the addressee refuses to accept the 

document in accordance with paragraph 1, it shall immediately inform the transmitting 

agency by means of the certificate provided for in Article 10 and return the request and the 

documents of which a translation is requested. 
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ARTICLE 9 

Date of service 

1. The date of service of a document under Article 7 shall be the date on which it is served 

in accordance with the law of the Member State addressed, without prejudice to Article 8. 

2. However, where a document must be served within a particular period in the context of - - - - -

proceedings to be brought or pending in the Member State of origin, the date to be taken into 

account with respect to the applicant shall be that fixed by the law of that Member State. 

3. When giving the notification referred to in Article 24(2), each Member State may declare 

that it will not apply paragraphs 1 and 2 of this Article. 

ARTICLE 10 

Certificate of service and copy of the document served 

1. When the formalities concerning the service of the document have been completed, a 

certificate of completion of those formalities shall be drawn up in the standard form in the 

Annex and addressed to the transmitting agency, together with, where Article-4(5l applies, a 

copy of the document served. 
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2. The certificate shall be completed in the official language or one of the official language<­

of the Member State of origin or in another language which the Member State of origin has 

indicated that it can accept. Each Member State shall, when giving the notification referred 

to in Article 24(2), indicate the official language or languages of the European Union other 

than its own which is or are acceptable to it for completion of the form. 

ARTICLE 11 

Costs of service'-

1. The service of judicial documents coming from a Member State shall not give rise to any 

payment or reimbursement of taxes or costs for services rendered by the Member State 

addressed . 

2. The applicant shall payor reimburse the costs occasioned by: 

(a) the employment of a judicial officer or of a person competent under the law of the 

Member State addressed; 

(b) the use of a particular method of service . 
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SECTION 2 

OTHER MEANS OF TRANSMISSION AND SERVICE OF JUDICIAL DOCUMENTS 

ARTICLE 12 

Transmission by consular or diplomatic channels 

Each Member State shall be free, in exceptional circumstances, to use consular or diplomatic 

channels to forward judicial documents, for the purpose of service, to those agencies of 

another Member State which are designated under Article 2 or 3. 

ARTICLE 13 

Service by diplomatic or consular agents 

1. Each Member State shall be free to effect service of judicial documents on persons 

residing in another Member State, without application of any compulsion, directly through its 

diplomatic or consular agents. 

2. Any Member State may, when giving the notification referred to in Article 24(2), declare 

that it is opposed to such service within its territory, unless the documents are to be served 

on nationals of the Member State in which the documents originate. 
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ARTICLE 14 

Service by post 

1 . . Each Member State shall be free to effect service of judicial documents directly by post 

to persons residing in another Member State. 

2. Any Member State may, when giving the notification referred to in Article 24(2), or at 

any other time, specify the conditions under which it will accept servic~ of judicial documents 

by post. 

ARTICLE 15 

Direct service 

1 . This Convention shall not interfere with the freedom of any person interested in a judicial 

proceeding to effect service of judicial documents directly through the judicial officers, 

officials or other competent persons of the Member State addressed. 

2. Any Member State may, when giving the notification referred to in Article 24(2). declare 

that it is opposed to the service of judicial documents in its territory pursuant to paragraph 1. 
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TITLE III 

EXTRAJUDICIAL DOCUMENTS 

ARTICLE 16 

Extrajudicial documents may be transmitted for service in another Mem~er State in 

accordance with the provisions of this Convention. 

TITLE IV 

INTERPRETATION BY THE COURT OF JUSTICE 

ARTICLE 17 

The Court of Justice of the European Communities shall have jurisdiction to give rulings on 

the interpretation of this Convention in accordance with the provisions of the Protocol drawn 

up by the act of the Council of the European Union of ............. . 
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TITLE V 

FINAL PROVISIONS 

ARTICLE 18 

Executive Committee 

1. A Committee shall be established with responsibilitY for examining all general questions 

relating to the appl ication of this Convention . 

2. The Committee shall meet at least once a year. It shall meet for the first time as soon as 

this Convention is applied, as provided for in Article 24(4), between three Member States . It 

shall monitor the functioning of this Convention and, in particular, the effectiveness of the 

agencies designated under Article 2 and the practical application of Articles 3(c) and 9 . It 

shall report to the Council thereon within 3 years of its first meeting and every five years 

thereafter. 

3. The Committee's tasks shall also include: 

(a) drawing up and annually updating a manual containing the information pr.ovided by 

Member States in accordance with Article 2(4); 

(b) drawing up a glossary in the official languages of the European Union of documents 

which can be served under this Convention; 
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4. The Committee may also make proposals designed to: 

(a) expedite the transmission and service of documents; 

(b) make adjustments to the form in the Annex; 

(c) initiate negotiations for the revision of this Convention. 

ARTICLE 19 

Application of Articles 15 and 16 of the Hague Convention of 1965 

Articles 15 and 16 of the Hague Convention of 15 November 1965 on the Service Abroad of 

Judicial and Extrajudicial Documents in Civil or Commercial Matters shall apply in relation to 

writs of summons or equivalent documents under this Convention as they apply to such 

documents transmitted under the Hague Convention, and accordingly: 

1. (a) Where a writ of summons or an equivalent document had to be transmitted to 

another Member State for the purpose of service, under the provisions of this 

Convention, and the defendant has not appeared, judgment shall not be given until it 

is established that: 

(i) the document was served by a method prescribed by the internal' law of the 

Member State addressed for the service of documents in domestic actions upon 

persons who are within its territory; or 
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(ii) the document was actually delivered to the defendant or to his residence by 

another method provided for by this Convention, 

and that in either of these cases the service or the delivery was effected in sufficient 

time to enable the defendant to defend. 

(b) Each Member State shall be free, when giving the notification referred to in 

Article 24{21. to declare that the judge, notwithstanding the pro,visions of 

subparagraph fa), may give judgment even if no certificate of service or delivery has 

been received, if all the following conditions are fulfilled: 

(i) the document was transmitted by one of the methods provided for in this 

Convention; 

{ii} a period of time of not less than six months, considered adequate by the judge 

in the particular case, has elapsed since the date of the transmission of the 

document; 

{iii} no certificate of any kind has been received, even though every reasonable 

effort has been made to obtain it through the competent authorities of the State 

addressed . 

(e) Notwithstanding the provisions of subparagraphs (a) and {bl. the judge may order, in 

case of urgency, any provisional or protective measures. 
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2. (a) When a writ of summons or an equivalent document had to be tran~mitted to 

another Member State for the purpose of service, under the provisions of this 

Convention, and a judgment has been entered against a defendant who has not 

appeared, the judge shall have the power to relieve the defendant from the effects of 

the expiration of the time for appeal from the judgment if the following conditions are 

fulfilled: 

(il the defendant, without any fault on his part, did not have ~nowledge of the 

document in sufficient time to defend, or knowledge of the judgment in 

sufficient time to appeal; and 

(ii) the defendant has disclosed a prima facie defence to the action on the merits. 

(bl An application for relief may be filed only within a reasonable time after the 

defendant has knowledge of the judgment. 

(cl Each Member State may declare, when giving the notification referred to in 

Article 24(2), that the application will not be entertained if it is filed after the 

expiration of a time to be stated in the declaration, but which shall in no case be less 

than one year following the date of the judgment. 

(d) This paragraph shall not apply to judgments concerning status or capacity of 

persons. 
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ARTICLE 20 

Relationship with other agreements or arrangements 

1 .. This Convention shall not affect existing or future agreements or arrangements which 

fulfil the conditions laid down in Article K.7 of the Treaty on European Union between two or 

more Member States and which contain provisions on matters governed by this Convention. 

2.· Member States shall send to the depositary of this Convention: 

(al a copy of the agreements or arrangements referred to in paragraph 1; 

(bl any denunciations of those agreements or arrangements. 

ARTICLE 21 

Legal aid 

This Convention shall not affect the application of Article 23 of the Convention on Civil 

Procedure of 17 July 1905, Article 24 of the Convention on Civil Procedure of 1 March 1954 

or Article 13 of the Convention on International Access to Justice of 25 October 1980 

between the Member States parties to these Conventions. 
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ARTICLE 22 

Protection of information transmitted 

1. Information, including in particular personal data, transmitted under this Convention shall 

be used by the receiving agency only for the purpose for which it was transmitted. 

2. Receiving agencies shall ensure the confidentiality of such informat4on, in accordance 

with their national law. 

3. Paragraphs 1 and 2 shall not affect national laws enabling data subjects to be informed 

of the use made of information transmitted under this Convention. 

ARTICLE 23 

Reservations 

1. Each Member State, when giving the notification referred to in Article 24(2), shall declare 

that it avails itself of one or more of the reservations provided for in 

(a) Article 2(3); 

(b) Article 9(3); 

(e) Article 13(2); 

(d) Article 15(2). 
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2. No reservations other than those expressly provided for shall be permitted. 

3. Any Member State may, at any time, withdraw a reservation which it has made. The 

reservation shall cease to have effect ninety days after the notification . of the withdrawal. 

ARTICLE 24 

Adoption and entry into force 

1. This Convention shall be subject to adoption by the Member States in accordance with 

their respective constitutional requirements. 

2. Member States shall notify the depositary of the completion of the constitutional 

procedures for the adoption of this Convention. 

3. This Convention shall enter into force ninety days after the notification referred to in 

paragraph 2 by the last Member State to complete that formality. 

4. Until this Convention enters into force, any Member State may, when giving the 

notification referred to in paragraph 2, or at any later date, declare that as far as it is 

concerned the Convention with the exception of Article 17 shall apply to its reJations with 

Member States that have made the same declaration. Such declarations shall apply ninety 

days after the date of deposit. 
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ARTICLE 25 

Accession 

1. This Convention shall be open to accession by any State that becomes a member of the 

European Union. 

2. The text of this Convention in the language or languages of the acc~ding State, drawn .up 

by the Council of the European Union, shall be authentic. 

3. Instruments of accession shall be deposited with the depositary. 

4. This Convention shall enter into force with respect to any State that accedes to it 

ninety days after the deposit of its instrument of accession or on the date of entry into force 

of the Convention if it has not already entered into force at the time of expiry of the said 

period of ninety days. 

5. Where this Convention is not yet in force at the time of the deposit of their instrument of 

accession, Article 24(4) shall apply to acceding Member States. 
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ARTICLE 26 

Amendments 

1. Amendments to this Convention may be proposed by any Member State, being a Party to 

this Convention, or by the Commission. Any proposal for an amendment shall be sent to the 

depositary, who shall forward it to the Council. 

2 : Amendments shall be adopted by the Council, which shall recomm~nd thatthey be 

adopted by the Member States in accordance with theit respective constitutional 

requirements. 

3. Amendments thus adopted shall enter into force in accordance with the provisions of 

Article 24(3). 

4 . Notwithstanding paragraphs 1, 2 and 3, the forms in the Annex may be amended by 

decision of the Council, acting on a proposal from the Executive Committee in accordance 

with Article 18(4)(b), any Member State, being a party to this Convention, or the 

Commission. 
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ARTICLE 27 

Depositary and publications 

1. · The Secretary-General of the Council of the European Union shall act as depositary of 

this Convention. 

2. The depositary shall publish in the Official Journal:_ 

(a) adoptions and accessions; 

(b) the date on which this Convention enters into force; 

(c) the date on which this Convention is applied as between three Member States; 

(d) declarations referred to in Articles 2(1) and (2)' 3,4(3)' 10(2). 14(2). 19(1)(b) and 

(2)(c). and 24(4); 

(e) reservations and withdrawals of reservations referred to in Article 23( 1). 

IN WITNESS WHEREOF the undersigned Plenipotentiaries have signed this Convention. 

Done at , this , in a single original in the Danish, Dutch, English, Finnish, 

French, German, Greek, Irish, Italian, Portuguese, Spanish and Swedish languages, all texts 

being equally authentic, such original being deposited in the archives of the General 

Secretariat of the Council of the European Union. 
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Reference No . 

Convention on the service in the Member States of the European Union oLjudicial 
and extrajudicial documents in civil or commercial matters 

(English, ingles. engelsk. Engtisch. ayyAIKO . angla is. Inglese. engels, inglt!s, englanu. engelska) 

REQUEST FOR SERVICE OF DOCUMENTS 
IArticle 413) of the Convention) 

(.) This item is optional 

1. TRANSMITTING AGENCY 

ANNEX 

1.1 Identity: 
1.2 Address: 

..... . ..... . . . . . ..... . ............... . ... ... ... . . . ..... . ........ . ....... 
1.2.1 Street + Number/P.O. Box: ... .. ..... . .. .... . .. .... ... ... . .... ........ ... . 
1.2.2 Place + Code: . . . . . . . . . . .. .. . .. . ....... . . 1.2.3 Country: 

1.3 Tel. No. : . . ... . . . '" .1.4 Fax No. 1°' :... . . . . .. . .... 1.5 Email: 1"1. . 

2. RECEIVING AGENCY 

2.1 Identity: 
2.2 Address: 2.2.1 Street + Number/P.O. Box: ....... . .... : ... . ..... .... .... . ... .. ..... . .... . . 

2.2.2 Place + Code: ... ... .... . ... . ..... . .......... 2.2.3 Country: 
2.3 Tel. No.: .............. . . 2.4 Fax No .: 1°' ... .. ... .. ...... 2.5 Email: 1°) . . ...... . ... . ..... . 

3. APPLICANT 

3.1 Identity: 
3.2 Address: 3.2.1 Street + Number/P.O . Box: ..................... .. ......... . .......... .. . . 

3 .2.2 Place + Code: ............. . ... . ..... . ....... 3.2 .3 Country . . ........ . . 
3.3 Tel. No.: (0' ... . .... .... . . ... 3.4 Fax No .: (°1 . ..... . ........ 3.5 Email 1°1: .. .. .. . . . ... . .... . 

4. ADDRESSEE 

4.1 Identity: 
4.2 Address: 4.2.1 Street + Number/P .O. Box : ... . ..... .. ........................ . . .. .. .. ... . 

4.2.2 Place + Code: ............................... 4 .2 .3 Country . . ..... . ... . . . 
4.3 Tel. No. : 1°' . . . . . ... . ... ... .. .4.4 Fax No .: 1°' ... ... ... . . ... .4 .5 Email 1°): . . . .. . ... . 
4 .6 Identification number/social security number/organisation number/or equivalent (0): ....•................ 

5. METHOD OF SERVICE 

o 5 .1 In accordance with the law of the Member State addressed 

o 5.2 By the following particular method: ......... .. . .... . 

o 5.2.1 If this method is incompatible with the law of the Member State addressed. the document(s) should be 
served in accordance with that law: 

o 5.2.1 .1 yes 
05.2.1.2no 

6. DOCUMENT TO BE SERVED 

a) 6.1 Nature of the document 
o 6.1 .1 Judicial 

o 6.1.1.1 writ of summons 

06.1.1.2 judgment 

o 6.1.2 Extrajudicial 

o 6.1.1.3 appeal 

o 6.1.1.4 other: 

b) 6.2 Date or time-limit stated in the document 1°1 

c) 6.3 language of document: 

6 .3 .1 original: 0 D 0 EN 0 DK 0 ES 0 FIN 0 F 0 GR 0 I 0 Nl 0 P 0 SOothers: 

6.3.2 translation: 1°) 0 D 0 EN 0 DK 0 ES 0 FIN 0 F 0 GR 0 I 0 Nl 0 P 0 SOothers: 

d) 6.4 Number of enclosures : 

7. A COpy OF DOCUMENT TO BE RETURNED WITH THE CERTIFICATE OF SERVICE (Article 4(5) of the Convention) 

o 7.1 Yes (in this case send two copies of the document to be served) 0 7.2 No 

1. You are required by Article 7(2) of the Convention to effect alf steps required for service of the document as soon "s possible . In any event. if 
it is nDt possible for you to effect service within one month of receipt, you must inform this Agency by me6ns 01 the certificate provided lor in 
point 13. 
2.1t you cannot fulfil this request for service on the basis of the information or documents transmitted. you lire required by Article 6(2) of the 
Convention to contact this A~ency by the swiftest Rossible means in order to secure the missing information O( document . 

Done at: ... . . . . . . . . . . . . . .• date: ......... .......... . ... . .. . 

Signature andlor stamp: 
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-

1 1 
Reference No. of the recelvmg agency : ·1 , 

ACKNOWLEDGMENT OF RECEIPT 
Article 6t 11 of the ConventionJ 

I This acknowledgment must be sent by the swiftest possible means of transmission as soon as possible after receipt of the 
document and in any event within seven days of receipt. - I 

8. DATE OF RECEIPT: . . . . . . . . . . . . . . . . . . . . . . . . . .. . . ... . . . . .. . . . . . . . . . .. . . . . · . .. .. . . .......... 

Done at: . . . . . . . . . . . date: . . .... . , ... · .. .. . .. . . . " .. .. . 
Signature and/or stamp: 

NOTICE OF RETURN OF REQUEST AND DOCUMENT 
(Article 6(3) of the ConventioN - - -

- - . 

I The request and document must be rettirned on receipt. I 

9. REASON FOR RETURN: 

0 9.1 The request is manifestly outside the scope of the Convention: 

0 9.1 .1 the document is not civil or commercial 

0 9.1.2 the service is not from one Member State to another Member State 

0 9.2 Non·compliance with formal conditions required makes service impossible : 

0 9.2.1 the document is not easily legible 0 9.2.3 the document received is not a true and faithful copy 

0 9 .2.2 the language used to complete the form 0 9.2.4 other (please give details): . . . · .... . · .. .. . . . . . 
is incorrect . . . . . . .. . . . . . . . .. . . . . . . . . . . . . . . . . · . . .. . ... 

0 9 .3 The method of service is incompatible with the law of that Member State (Article 7( 1) of the Convention) 

Done at: ...... . .. . . . .• date: .... . . . . .. .. . · . . ..... . .... .. 
Signature and/or stamp: 

NOTICE OF RETRANSMISSION OF REQUEST AND DOCUMENT 
TO THE APPROPRIATE RECEIVING AGENCY 

(Article 6(4) of the Convention) 

I The request and document were forwarded on to the fol/owing receiving agency. which has territorial jurisdiction to serve it: I 

10.1 IDENTITY : . . . . . . . . . . . . . . . . . . .... . . . ... . .. . .. . . .. . . . . . , . . . . . , . . . . . . . . . . . . . " . . . ... ... . . 

10.2 Address: 10.2 .1 Street + Number/P.O. Box: . .. . . . . . ... . . " . . . . . . .. .. . .. . .. . .. .. ... · . . . ..... . ..... 
10.2.2 Place + Code : . ..... . ...... ..• .... . .. 10.2.3 Country . . ... . . . . . . . · . . " . . . .... . .. 

10.3 Tel. No. . . . .. .. . . . . , .. . 10 .4 Fax No. '") : . . ... . . . . .. ... . ... 10.5 Email I") : . . · . . '" · . . . . . 

Done at: . . .. ....... ... date: . . · . . .. · . . . . . 
Signature andlor stamp: . . .. . . . . .. . . . , . . . . . . . ........ , . . 

I R.r. rot\C1 N . 01 If'>e " P~' OO""!. recl: . .... "Q lOOney' I 

, NOTICE OF RECEIPT BY THE APPROPRIATE RECEIVING AGENCY TO 
;~H1rT.R~I~S~t'~~!.Ng AGENCY Iffi, P 41 n fl :nnvf'nfionl 

I This notice must be sent by the swiftest possible means of transmission as soon as possible after receipt of the document and J 
in any event within seven da s of receipt. 

11. DATE OF RECEIPT: . . ...... . ... ... . .. . . . . . . . . . . . . . . . . . . . . . . . . .. . ..... . .. . .. .. , ... . . . . .. . .. . - .... . , . 

Done at: ..... . ..... . , . date: . . . . .. .. . . . . . . . . . ... . · .. '" .. . .. . 
Signature andlor stamp: 

~-
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12. 0 COMPLETION OF SERVICE 

CERTIFICATE OF SERVICE OR NON·SERVICE OF DOCUMENTS 
(Article 10 of the Conventionl 

al 12.1 Date and address of service : 

bl 12.2 The document was 

AI 0 12.2.1 served in accordance with the law of the Member State addressed, namely 

o 12.2.1,1 handed to 

o 12.2.1 . 1.1 the addressee in person 

o 12.2.1.1 .2 another person 

12.2.1.1.2.1 Name : 
12.2. 1.1 .2.2 Address: 

. . .. . .. . . ....... . . .. .... . .. .. . . .. . . .. . . . 

12.2.1 .1.2.2.1 Street + Number/P.O. Box: 
12.2. 1. 1.2.2.2 Place + Code: . . . . .. .. . .. 12.2.1.1 .2 .2.3 Country: . .... . . .... .. .. ... .. .. . 

12.2.1.1.2.3 Relation to the addressee: 
o Family 0 Employee 0 others 

o 12.2.1.1.3 the addressee's address 

o 12.2.1.2 served by post 

o 12.2.1 ,2,1 without acknowledgment of rece ipt 

o 12.2.1.2.2 w ith the enclosed acknowledgment of receipt 

o 12.2.1.2.2.1 from the addressee 

o 12.2 . 1.2.2.2 another person 

12.2.1.2.2.2.1 Name: . 
12.2.1.2.2 .2.2 Address : 
12.2.1 .2 .2.2.2 . 1 Street + Number/P.O. Box: . . . 
12.2.1.2.2.2.2.2 Place + Code : .. .. 12.2.1.2.2.2.2.3 Country: . ..... . • ..... . ..... . . 

12.2.1.2.2 .2.3 Relation to the addres see: 

o Family 0 Employee 0 others 

o 12.2.1.3 other method Iplease say howl . . .. . 

BI 0 12.2.2 served by the following particular method (please say howl: 

cl 12.3 The addressee of the document was informed (o rally] (in writing( that he or she may refuse to accept it if it was not in an 
offic ial language of the place of service or in an official language of the State of transmission which he or she understands . 

13 . 0 INFORMATION IN ACCORDANCE WITH ARTICLE 7(2) 

It was no t possible to effect service within one month of receipt . 

14. 0 REFUSAL OF DOCUMENT 

The addressee refused to accept the document on account of the language used. The documents are annexed to this certificate . 

15. 0 REASON FOR NON·SERVICE OF DOCUMENT 

o 15.1 Address unknown 

o 15.2 Addressee cannot be located 

o 15.3 Document could not be served before the date or time·limit stated in point 6.2 

o 15.4 Others (please specify) : ..... . ..... . ........ .. ... . ... .. . 

The documents are annexed to this certificate . 

Done at : .. . . .. . ..... .... . " date : . . . .. . . .. . . .. . . . .. . . . 
Signature andlor stamp : 
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